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Work schedule for Trades, Grounds, and General Maintenance Techs working now on the 
Campuses 5 days a week, Housekeeping continues their schedule of 7 days a week coverage.  On 
May 4th, reconstituted the Department to the traditional summer staffing schedule.     

 

Facilities has provided to the VP for Business & Finance a proposed “Supply Plan” to maintain 
the University and its personnel for one year with various products to combat the COVID-19 
virus that includes everything from PPE (gloves and washable face coverings), office pump 
sanitizers, wipes to be dispersed throughout all the _83__departments, to more added corridor 
and bldg. entrance dispensers and IR thermometers to check employees temperatures at the start 
of their work day.  Additionally spray disinfectant of 9 parts water and 1 part bleach will 
continue to be available for use at the department areas. Each classroom or conference room will 
be provided with a disinfection product. Replenishment of these supplies can be done by calling 
ext. 6400, the Facilities Help Desk to request a resupply.  Facilities has two hospital grade 
fog/misters machines to maximize disinfecting of large areas in buildings. These “misters” will 
be used in the locker rooms at the Capital Center and as needed in other large gathering spaces.  

Facilities is following: 

Ohio’s Safe Business Practices for Getting Back to Work includes:   
• Require face coverings 
• Conduct daily health assessment 
• Maintain good hygiene 
• Clean and sanitize 
• Limit capacity to meet social distancing guidelines (this signage should go up in all 

departments and can be downloaded from coronavirus.ohio.gov) 
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CDC recommended guidelines to assist in the work place 

• COVID-19 Antibody Testing  
• Temperature Screening -  Non-touch IR Thermometers 
• Thermal Imaging Temperature Screening Cameras   
• Record of COVID-19 Health Screening   
• Personal Protective Equipment  

 
Housekeeping: 
 
Atalian Global Services employees continue to do disinfecting of touch points during this low 
period of occupancy in our buildings. The vacated residence halls and neighborhood “homes” 
and apartments are being detailed cleaned and corrective maintenance repairs done. Once 
inspected and activity has ceased the rooms, apartments, and houses are to be locked and blue 
painters tape will be applied between the door and frame near the outside handle to identify that 
it has been detailed cleaned, virus free, and sealed.  Attention to classrooms and offices being 
used more consistently during this period are identified with signage by the occupants and are 
given added disinfecting. Sign off sheets are still in effect and spot-checked by managers.  All 
Classrooms and labs have been detailed disinfected and will have chairs or stools on top of the 
tabletops to signify that, for now. 
 
Our new housekeeping provider, WFF, starts July 1, and is to provide to the University a 
campuses wide disinfecting plan. WFF only works with universities and will share their wealth 
of knowledge in process development to manage and train for this type of crisis. This “Readiness 
Plan” will encompass the schedule on disinfecting based on the type of building use, its 
occupancy, products and equipment to be used, use of quality control, and employee training 
received.  Of note, residence halls (RH’s) and Capital Canter will be cleaned and disinfected 
differently to include the CDC’s recommended increase in number of times done daily and in the 
case of our RH’s above both cleaning and disinfecting 7 days a week. That plan is to be ready for 
Facilities review in early June.  
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Fitness Centers and Dining Services are not to be a part of the WFF plan. This needs to be 
addressed though on how these are to be treated and by whom. Currently, Facilities does not do 
the disinfecting of the fitness equipment since the user was the responsible party. The detailed 
cleaning of the equipment was being performed by student worker. 

In the future Housekeeping support during the Academic Year will go transition to the “Day” 
shift, and two “small” second shift and providing services up to 11:00 PM Monday thru Friday.  
An adjusted cleaning and disinfecting schedule will occur for the weekends except for the 
Student Union, and the traditional residence halls (Cotterman, Saylor Achermann, Schaaf and 
Lohman).  Housekeeping is to be always on call after hours.  Housekeeping cleaning is still 
weekly for “central” office suites.  Cleaning of common spaces, classrooms, labs, conference 
rooms, restrooms, reception areas, student service offices, chapels and entrances for all the 
buildings will continue daily. Office suites weekly. Due to the sensitivity of entering individual 
offices, sanitizing and cleaning will only be done upon request.  Throughout each building, 
Housekeeping will still be heavily focused on cleaning restrooms and disinfecting all touch 
points, including doors, door handles restroom fixtures, light switches, surfaces, handrails, hand 
dryers, push plates in our buildings being used. Trash and recycle will be centralized in all 
buildings. Containers will be in corridors & common areas and picked up by housekeeping. This 
will reduce activities in spaces. 

WFF will introduce a new Virus cleaning application / product that kills on contact - Penetrixx. 
Capital’s Director of Facilities early on during the start of this outbreak attended a national 
webex where the Facilities Manager at New Rochell, one of the first hot zones, successfully 
implemented this product in his District Schools. This product places a protective layer on hard 
surfaces that any virus or bacteria that comes into contact immediately dies.  It requires abrasion 
to remove Penetrexx.  Ohio State University as well as the WFF universities of University of 
Tulsa and Hanover College will also be applying this product and many others want it.  The 
introduction of this application will not require continuous disinfection by Housekeepers in the 
teaching, conference and study rooms. WFF will be using this product in those spaces. We will 
be using misters to apply this product during a third shift. The product is applied every 30 
days.  Facilities has included this in the Supply Plan and will be a part of the WFF Readiness 
Response Plan.   
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Signage: 

Facilities made or ordered from an outside vendor signage will need to be installed for stairway 
directions in various buildings (CDC suggests that one set of stairs should only be used to go up 
and another always down), handwashing in restrooms, elevator usage requirements (face 
protection), and installation of vinyl “feet” or floor notice signage in select areas.  These will 
identify on the ground social distancing and State of Ohio or CDC hygiene information.  The 
“Grounds”, One Main Café, Financial Aid, many Reception Stations around the campuses, etc. 
are candidates for floor signage. Facilities has ordered or has example items from Seton Signs or 
taken from CDC and the Ohio COVID-19 websites.  Marketing should assist in the education 
program and possibly tailoring signage to Capital specific designs.        

Access: 

IT and Campus Safety continue to share weekly access information to assist Facilities in understanding 
the number of employees or students in buildings and times to target areas requiring heavier concertation 
for disinfecting. An example of the Bldg Access Report: 
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Building Entry Reports, Week Previous         
based on data provided by IT, badge access readers.            

                    

    
Week 
ending     

Week 
ending     

Week 
ending   

Date  --->   11-Apr     4-Apr     28-Mar   

  
Person

s Events EPP 
Person

s Events EPP 
Person

s Events EPP 
Admissions 12 22 1.8 7 8 1.1 10 16 1.6 
Battelle 57 233 4.1 49 403 8.2 56 268 4.8 
Blackmore 29 231 8.0 37 271 7.3 83 302 3.6 

 
Building Maintenance:  
 
Maintenance will continue to make rounds to ensue infrastructure conditions are checked 
including now the “gallery”. This occurs daily thru all campus buildings prior to doing GMT’s 
PM’s, projects or Work Requests. The “gallery should also be checked daily by Campus Safety.  

Facilities Maintenance is installing Plexiglas barriers at: 

 

Heating, Ventilation, and Air Conditioning (HVAC) 

We have increased with outside air into buildings that have air heading in order to exchange the 
air as much as possible capacity:  

6 Air Handling Units (AHU) Cap Center 

5 AHU Trinity Academic  
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1 AHU  Battelle 

1 AHU  Yochum 

2 AHU  Student Union 

2 AHU  Huber Spielman 

1 AHU  Schaff South 

8 AHU  Con of Music 

2 AHU  Blackmore Library 

2 AHU  College Ave. 

2 AHU  CMC 

2 AHU  Troutman  With 11 Fan Coil Units 

(note: buildings not listed do not have AHU’s and have operable windows) 

Indoor Air Quality: 

Per ASHRAE (American Society of Heating, Refrigerating and Air-Conditioning Engineers) 
facilities has been maximizing the exchange of fresh air in all Bexley and Columbus buildings 
that have air-handling units. ASHRAE is the national authority for Mechanical Engineering and 
Facilities concerning Heating Ventilation Air Conditioning (HVAC) inclusive of the issues on 
Indoor Air Quality (IAQ) and HVAC maintenance.  

With the temperatures being what they are, we have been able to run up to 80% fresh air 
into our buildings. Facilities is keeping a close eye on the humidity levels to insure we do not 
overload the building with high humidity and create other types of problems.  Our new Building 
Automation Systems assists us in controlling air dampers and the amounts of outside air that 
come into our buildings.   

Facilities management works diligently to make sure we are changing out our air filters 
through out all of our buildings using our DUDE software preventative maintenance program. 
We ran a trial fan coil cleaning product in Schaaf last summer and will be implementing this coil 
cleaning program throughout our campuses this summer. This is an extra step we are adding to 
our air quality program which helps insure we are doing our best at creating a healthy work and 
learning environment throughout our campus’s.  

Our PM program is broken down into two different categories for filter changes. We have 
Quarterly and Semi-annual depending on the system and filters. Our quarterly PM is for 
changing out all standard and pre-filters for Air Handler Units, Roof top units and Fan coil units. 
The semi-annual PM is for the larger main filters in air handling units.  

We order filter replacements as part of our DUDE Filter PM schedule/program for the Air 
Handlers in particular.  Fan Coils filters in the spaces are done also per our DUDE PM schedule 
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quarterly. We did a beta test of coil cleaning in Schaaf Hall last summer and those results and 
that product will be implemented for room fan coil devices throughout the two campuses (to 
reduce moisture).  

The Second ASHRAE attachment is the checklist we work thru concerning IAQ and in particular 
virus mitigation.  COVID -19 is not an aerosol but droplets and so it is not an issue of the 
droplets flowing into the ventilation system. The “virus” are in the form of droplets of anywhere 
from 5 to 10 microns, primarily transmitted in the form of respiratory droplets thru close 
personal contact and space density (need for physical distancing).   These heavy virus particles 
“drop” onto surfaces. Our current filters were designed in ASHRAE virus / bacteria standards to 
capture particulates. We will change pre filters more often since adding more outside air into the 
buildings who have AHU’s. This is due to an increase of particulates coming in from the outside. 

 

Facilities will be deactivating all water fountains shortly due to non-use causing the lack of 
circulation of water thru those pipes.  A “DUDE” WR will be created very shorty on this.  We 
have also contacted our point of contact at Franklin County Health on water management to 
determine the duration and timing in the exercise of faucets, showers, tubs and toilets that now 
do not have allot of use. That work request in “Dude” has been created to ensure hot and cold 
water lines are kept fresh. 

Annual Expense for COVID 19 throughout Capital University 
 
Hand sanitizer dispensers for public area- 100 dispensers X $67= $6,700/year 
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Disinfectant wipes for conference areas and computer stations- 408 X $72= $29,379/year 
Pump bottles sanitizer- 110 gal X $32= $3,520/year 
Face Coverings for all staff and faculty (does not include adjunct faculty) 2 washable masks per 
person- 1000 X $5= $5,000/year 
Thermal Thermometers, 1 per department (does not include Res life needs)- 83 X $90= $7,470 
Monthly treatment with Penetrex (30 day virus kill contact surfaces) - 9 X $3700= $33,300/year 
Signage: educational, directional, instructional- $3,700 
Disinfectant sets for offices, 500 sets that includes, hand sanitizer pump and disinfectant spray- 
$7,000/year 
Sub Total expense for the year- $ 96,069 
  
Gloves, average per person per year- $250 only for Facilities and CUPD $11,250/year 
Flexi glass barriers, average per item- $100 approximate/possible 30 spaces thru out the campus 
$3,000 
Materials for Flexi glass barriers, average per item- $100 
Antibacterial soap, already in supply budget- $5,645/year we should expect increase in usage by 
25% add $1500 
 
Total expense for the year- $111,819 
 

Note: add the cost of 1 Disinfection Technician for 3rd shift to do the Penetrexx applications in 
all buildings. 

 


